
	[image: image1.jpg]C CLAYTON STATE
UNIVERSITY





	Institutional Review Board
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	APPLICATION FOR EXEMPT RESEARCH STUDY


	Dr.  FORMCHECKBOX 
   Mr.  FORMCHECKBOX 
   Ms.  FORMCHECKBOX 

J. Smith
Principal Researcher

Faculty  FORMCHECKBOX 
 Undergraduate  FORMCHECKBOX 
 Graduate  FORMCHECKBOX 
 Staff  FORMCHECKBOX 

IRB, UC 100
CSU Department AND CSU Mailing Address

(678) 466-4979      irb@clayton.edu
Phone Number (s) & E-Mail

__________________________________________________________

**Signature of Principal Researcher


	Dr.  FORMCHECKBOX 
   Mr.  FORMCHECKBOX 
   Ms.  FORMCHECKBOX 

     
Co-researcher

Faculty  FORMCHECKBOX 
 Undergraduate  FORMCHECKBOX 
 Graduate FORMCHECKBOX 
 Staff  FORMCHECKBOX 

     
CSU Department AND CSU Mailing Address

               
Phone Number (s) & E-Mail

___________________________________________

Signature(s) of Co-researcher(s)

	**Your Signature indicates that you have read the guidelines and that you accept responsibility for the research described in this application.  It further attests that you are fully aware of all the procedures to be followed, will monitor the research, and will notify the IRB of any significant PROBLEMS or CHANGES


Title of Project: Feedback on writing in a course
NOTE: THE PERSONNEL OF THE IRB ARE NOT RESPONSIBLE FOR MEETING RESEARCHER DEADLINES AND CANNOT PREDICT OR GUARANTEE APPROVAL DATES.  SUBMIT AS EARLY AS POSSIBLE TO MEET YOUR DEADLINES.

Date You Would Like to Begin Research:  9/1/09
(at least 2 weeks from date of submission to IRB)

Date You Expect to Complete Collection Data:  12/13/09
(Period of approval cannot extend beyond one year; if more time is needed, study must be renewed before end of approval period.)

Exemption Screening Questions:

	Based on your answers to the exemption screen questions on the instruction form, does this project qualify for exempted review?  If yes, continue with this form, if no, you must complete an Expedited or Complete Review application for this project
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


1.   Funding Source: Indicate the name and mailing address of internal and external sources of funding. If the study is not funded, indicate such. If applicable, a copy of your grant proposal must be included with this application.

Not funded
2. Exempt Pedagogical Research Categories: Based on the description of the different categories on the instruction sheet for this form, indicate which category applies to your research project.
 FORMCHECKBOX 
 Category 1 

 FORMCHECKBOX 
 Category 2

 FORMCHECKBOX 
 Category 3



 FORMCHECKBOX 
 Category 4

 FORMCHECKBOX 
 Category 5

 FORMCHECKBOX 
 Category 6

3.   Recruitment: Describe from where and how the participants will be identified or recruited, who will make the initial contact with the participants, and how you plan to distribute or display any recruitment materials for this research (e.g., bulletin board, emails, newspaper advertisement).

Students in my two IRB 1000 courses will be recruited, as they will be the two courses undergoing the feedback on the writing assignments that is being researched.  I will explain the purpose and process of the study, an informed consent form will be distributed in class, and then my research assistant will collect the informed consent forms of those students who consent to having their paper grade data included in the group data analysis for each of the two classes.
4. Participants: List approximate number of study subjects, target age range, and targeted gender
Enrollment in each section of this class will be 36 students, for a total of 72.  Age range is any CSU college student, but no students younger than 18 will be included.  Genders of participants will be based on enrollment in the course, but both genders will be included.
5. Consent: Describe the methods you plan to use in order to obtain informed permission to participate in this research or why your project is suitable for a waiver of such consent. If consent is to be obtained, attach a copy of the written description or script for oral presentation. If you cannot obtain informed permission for this study, explain why it cannot be obtained (e.g., the data are de-identified).
As noted above, I will explain the purpose and process of the study, an informed consent form will be distributed in class, and then my research assistant will collect the informed consent forms of those students who consent to having their paper grade data included group data analysis for each of the two classes.

Script to be used: In both this course and my other section of IRB 1000, I will be investigating the effectiveness of two different types of feedback on your first paper—one course will receive the standard written feedback that I normally give on all papers, while the other course will receive the standard written feedback, as well as being required to attend an individual meeting, lasting no more than 10 minutes, reviewing the written feedback on their first paper.  Each class’s average grade on Paper 2 will then be compared when the semester is over.  Completion of Papers 1 and 2, as well as the feedback meeting [in the appropriate course] are part of the course requirements, so grades will be awarded for each of these requirements as noted in your syllabus.
However, you have the option of whether or not to allow me to include your paper grade in the data analysis for each class.  In other words, you can allow me to either include or not include your paper grade as I calculate the average paper grade for both classes.  If you consent to having your paper grade included in the calculation, your individual paper grade will never be identified as a part of the research.  In other words, although I know what your paper grades are because I am your instructor and must record grades, for the purposes of the research there is no need to connect your individual paper grade with your name or any other identifying information about you. 
Before submission of Paper 1, I will review with you a format for the title page for your paper that will allow my research assistant to collect the papers, assign each one a code number that he will associate with your name, and remove your identifying information before giving them all to me to grade.  This will allow me to grade your paper as objectively as possible and also allow me not to know which section of the course a paper is from when I am doing the grading. When I have graded all of the papers, my assistant will then give me the names that match the code numbers on the paper, and I will be the one to record each individual student’s grade and return the papers.  So, please note, my assistant will never have access to any individual student’s grades.   
I will now step out while my research assistant gives everyone a copy of the informed consent form; he will briefly review it with you, and collect signed informed consent forms from everyone who agrees to have their paper grade data included in the research.  He will collect these informed consent forms and will hold them, not giving them to me until after the semester has ended and final grades have been entered on the DUCK.  This way, I will not know during the semester whether or not you as an individual agreed to participate in the research.  Once the semester has ended and all final grades have been entered, my research assistant will give me the informed consent forms, and I will include the paper grades of those individuals for whom I have signed consent forms as I calculate the average paper grade for each course.
6. Compensation: If individuals will be offered compensation, indicate the type and amount of compensation that will be offered:
Compensation will not be offered
7.  Recordings: If recording will be done for this research, indicate the type of recording that will be made.

Recordings will not be made
8.  Abstract: The abstract below will assist the IRB in reviewing your research. The abstract must address the important elements of the exemption category you indicated your research meets in Question 4 above. The information in the abstract must include a specific description of the procedure(s) involving human participants to demonstrate the study meets all the requirements for the chosen category (ies). Depending on the category(ies) chosen in Question 4 above, the abstract should address the following:

In this project, I will compare two sections of IRB 1000, a required, junior-level IRB course that I have taught each semester for the past 3 years, on two required paper assignments during the semester.  The assignments, instructions, and timing of Paper 1 and Paper 2 are exactly the same for both sections; Paper 1 is due during the 4th week of the semester, while Paper 2 is due during the 12th week of the semester.

For one section of the course, I will give the kind of written feedback (written comments on both the paper itself and the grading rubric for the paper) that is usual for any paper that I grade for this course; the comments address not only content, but also organization, grammar, sentence structure, punctuation, and proper use of MLA format.  For the other section, in addition to the usual written feedback, I will also require each student to meet with me individually, for no more than 10 minutes, to verbally review the written feedback.  During each meeting, I will explain my written feedback to the student in more detail, highlight what I see as the major strengths and weaknesses of their writing, and answer any questions they may have about the feedback.  

My standard grading rubric will be used for each paper to improve the standardization of the grading process.  In order to reduce bias in my grading, a research assistant will collect the students’ papers directly from them, in class, on the day that they are due. (A procedure for late papers being submitted directly to the research assistant will also be established prior to the due date of Paper 1.) For both Papers 1 and 2, the research assistant will write a code number on the paper, keep a record of the code assigned to each student, and then remove the student’s name from the paper prior to me receiving the papers. (Prior to submission of Paper 1, students will receive instructions on how to format each paper’s cover sheet to facilitate the removal of identifying information.)  The research assistant will also combine all papers from both sections into one group before they are given to me.  Once the grading of the papers (without identifying info.) is completed, the research assistant will give me the coding list. This will allow me to record student grades without the research assistant’s involvement, thereby maintaining the privacy of student grade information. Coding lists will be changed for Papers 1 and 2, but the same basic procedure will be followed for both papers.

Mean grades on Paper 1 will be compared for each of the two course sections to ensure that there are no significant differences between sections prior to the intervention; mean grades on Paper 2 will be compared for each of the two course sections to determine whether the addition of the required individual meeting has created improvement in the writing abilities of the students who received the addition of the verbal feedback.

As noted in above, the following procedure will be followed to reduce the issue of “coercion,” although it is worth noting that the only thing I am requesting that students do as a part of the research is to allow me to include their paper grade (not connected with their name or any identifying info.) in the data pool as I calculate the mean paper grade for each section of the course and determine if there is a significant difference between the means for each section.  Both papers 1 and 2, as well as the feedback meeting in one course, are part of the course requirements for a grade, whether students consent to participate in the research or not. Procedure: My research assistant will explain the informed consent form and collect signed informed consent forms from everyone who agrees to have their paper grade data included in the research.  He will collect these informed consent forms and will hold them, not giving them to me until after the semester has ended and final grades have been entered on the DUCK.  This way, I will not know during the semester whether or not any individual student has agreed to participate in the research.  Once the semester has ended and all final grades have been entered, my research assistant will give me the informed consent forms, and I will include the paper grades of those individuals for whom I have signed consent forms as I calculate the average paper grade for each course.

As noted above, a coding system will allow the grading of the papers to be as unbiased as possible, and will allow for the privacy of all students’ grade information.  Once each student’s name has been associated with their grade on each paper, I will be the only one with access to this grade information.  All of my grade-books are maintained as Excel spreadsheets on a password-protected laptop, and periodically backed-up to my personal drive on the CSU network (this personal drive is also password protected as part of my log-in to the campus network).

There are no risks anticipated as a part of this research; the intervention of the feedback meeting is something that I had planned to implement as part of normal course requirements, independent of this research.
I hope that the results of this research will provide instructors with potentially useful information on a method for improving student performance on writing assignments, thereby improving student success in various courses in which writing assignments are required.
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